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Stephen Webb

                                        14a The Square 
                                        North Tawton 
                                        EX20 2EP
                                        Tel 01837 880121

 You are hereby summoned to the Ordinary Meeting of North Tawton Town Council to be held at
the Council Offices on: Tuesday 4 August 2020 at 7.15 pm – please refer to the information

below re remote meetings – this meeting will be a remote meeting and attendees, including
members of the public, should start logging on to Zoom from 7.00 pm to allow the meeting

to commence at 7.15.

Please note: In order to allow Local Authorities to function during the Covid-19 emergency, the 
Government has now issued legislation which, amongst other provisions, allows Councils to hold 
meetings remotely using appropriate technology.  NTTC has decided that its meetings will be held 
remotely until further notice and has adopted the use of Zoom Conferencing software for this purpose. 

Members of the Public are welcome to join the meeting if they have suitable equipment in order to log 
onto Zoom.  Any personal data provided in this connection will be held securely, and will be destroyed 
by 1 April 2021 or at any time as requested by the person concerned.

Members of the public wishing to join the remote meeting can request to join – you need a Zoom 
account, and when you request to ‘join a meeting’ the reference number you need is:

 851-0781-2928    For security you will be kept in a virtual ‘waiting room’ until you are admitted to 
the meeting.  The rules for a virtual meeting are the same as for a live meeting in relation to any 
disruptive behaviour, ie the ability to remove users from the meeting. Background screens and 
uploading of documents will be disabled.

If you have any problem logging onto the meeting please telephone 01837 880121 for advice (phone
diverted to Town Clerk when office closed). 

Town Clerk

AGENDA 

1. Apologies for Absence - To receive apologies from Councillors unable to attend.
 

2. Declarations of Interest - Councillors are invited to declare any personal or disclosable
pecuniary interests, including the nature and extent of such interests they may have in any
items to be considered at this meeting.

If Councillors have any questions relating to predetermination, bias or interests in items on
this Agenda, then please contact the Clerk in the first instance.    

3. Minutes of the Previous Meetings 
3.1 To approve and sign the minutes of the Ordinary Meeting of North Tawton Town

Council held on Tuesday 7 July 2020 at 7.15 pm
3.2 To approve and sign the minutes of the Extraordinary meeting of North Tawton Town

Council held on Tuesday 16th June at 7.15pm
3.3 To approve and sign the minutes of the Estates Committee meeting of North Tawton

Town Council held on 15th July 2020



4. Updates - for the purpose of remote meetings, only important updates which cannot 
be postponed are required.
4.1 Chairman to update the Council on various issues.
4.2 Update on the NT Neighbourhood Plan – Cllr Ms J. Trewhitt
4.3 Update from Estates Committee – Cllr Mrs J. Trewhitt
4.4 Update from Finance Committee – Cllr Mrs R. Davies
4.5 Update from Section 106 Monitoring Group
4.6 Update from Section 106 Arts Group
4.7 Update from Personnel Advisory Group
4.8 Update from Den Brook Community Fund
4.9 Update from Parking and Traffic Group
4.10 Update from North Tawton Nature Group – Cllr Ms R. Testa
4.11 Update from WDBC from Cllr Ms. Lois Samuel and Cllr Mr. B Ratcliffe.
4.12 Feedback from WDBC On-line Meeting 17th July 2020

5. Ongoing issues
‘Action Log’ – for the purpose of remote meetings the Action Log is not being updated at 
present – the Clerk will circulate a report to members of actions taken in respect of the most
crucial items only.

6. Consultations/Newsletters/Invitations

7. Town Clerk – CiLCA qualification
7.1 Background.  Members will be aware that the internal auditor has recommended that the 

clerks obtain this qualification – Certificate in Local Council Administration.  Apart from the 
obvious advantage of extending knowledge, having a CiLCA qualified Clerk, combined with 
having a minimum number of elected Councillors, allows the Council to apply for the ‘
General Power of Competence’ which gives councils certain powers.  (Full details about the
GPC have been circulated to Members.)

7.2 Costs.  Current costs are the mandatory registration with the Society of Local Council 
Clerks (SLCC) - £350.00 (not VATable), and a total of £90.00 for 5 online sessions via 
DALC, total £440.00.

7.4 How does it work?  This is an evidence based qualification similar to an NVQ (the Clerk 
has an NVQ in Business Administration so is familiar with this process).  The Clerk is 
prepared to undertake this project in her own time, it will take between 6-12 months at a few
hours per week.

Members are asked to consider whether they wish the Clerk to proceed with this 
qualification and to make a relevant proposal accordingly.

8. Internal Audit Report 2019/20
A more detailed report  will  be made to a future meeting as to progress.   Meanwhile,  
Members are advised that the Clerk has discussed this matter with the internal auditor, and 
both the Clerk and the internal auditor are confident that the high priority issues will all have
been addressed by the end of October 2020.  With reference to the requirement for training 
as to exclusion of the public from all or part of a meeting, the internal auditor is able to  
provide a short training session, the cost would be under £100.  Members are requested to 
consider making a proposal to approve this training, which can then be undertaken as soon 
as possible.

9. Telephone Kiosks 
9.1 Background – Last year the council was asked about the future of the telephone 

box at the junction of Fore Street and Mill Lane, and at that time responded to the survey 
stating that it did not wish the box to remain in service, and wished to adopt the box.  The 
council is now being further consulted as to the future of the box in The Square.



9.2 Factors to be considered – The Clerk has made enquiries as to certain issues, and 
advises the Council as follows:

• The box in Fore Street is in particularly poor condition.  An estimate has been obtained from
the Council’s for repair and repainting, which is in the region of £750, plus glazing and 
rubber seals, and paint.  

• The relevant contract from BT suggests that legal advice is obtained.  The Clerk has 
consulted with the council’s solicitors who have looked briefly at the contract and 
commented that it is a very unusual contract and the solicitor had not seen anything quite 
like it before.  To open a file and look into this further would cost a minimum of £440.00.  

• If the council adopts one or both of the boxes, they then become our responsibility and 
would have to be risk assessed depending on proposed useage, be regularly inspected, 
and be insured, in addition to being kept in a safe condition and in good repair.

• Some councils who have adopted boxes put them to various uses have closed them down 
whilst Covid-19 remains a potential danger, because they have judged useage is not safe 
and do not have resources to undertake necessary cleaning.

• The box in The Square has been informally used by residents as a ‘library’ during the 
lockdown period.  The resident who took responsibility for the books has concluded that 
there is no further demand for such a facility now that libraries and charity shops have re-
opened.

9.3 Recommendation – Members are asked to consider the issues and make a relevant 
proposal as to:
(a)   Whether to go ahead with the adoption of the box in Fore Street.
(b) How the Council wishes to respond to the consultation as to closure of the box in 

The Square.
(c) Whether the council wishes to adopt the box in The Square if it is decommissioned.
The Clerk strongly recommends that the Council does not adopt either of the boxes.

10. Climate Questionnaire – Extension of Deadline to Respond
Members will review the number of applications received to date and consider whether it is 
appropriate to extend the deadline for responses to the Questionnaire to 31st August 2020.

11. Application for Approval of Memorials:
An application has been received for approval of a memorial in respect of Mary Webber.  
The proposed memorial will be worded as follows:  ‘In loving memory of Mary Webber, 4 
September 1929 – 25 May 2020.  The memorial will consist of a polished headstone and 
base in Xiamen Granite, 30” x 24” x 12”,  to be fixed to BS8415.  Members are asked to 
consider approval of this memorial.

12 Review of Emergency Plan
Members are to consider setting up a Working Group to review the Emergency Plan 
following its practical application during the Covid-19 Emergency

13. PLANNING MATTERS
13.1 Planning Application Ref: 1529/20/FUL

Proposal: Provision of increased off-street parking, creation of retaining wall, demolition of 
outhouse and replacement steps to front.
Location: The Holmes, 19 Fore Street North tawton EX20 2DT
Comments Due By: 6th August 2020     
Applicant Name: Mr. A. Sims

13.2 Planning Application Ref: 1567/20/FUL
Proposal: Replacement Entrance door and windows
Location:  North Tawton Surgery, Devonshire House, Essington Road, North Tawton EX20 
2EX
Comments Due By: 6th August 2020     
Applicant Name: Ms. M. Freeburn



13.3 Planning Application Ref: 1160/20/TCA
Proposal: Multi-Stemmed Ash – Fell Due to possible ash dieback
Location: 14 Fore Street North Tawton EX20 2DT
Comments due by: 24th August 2020
Applicant Name: Mr D. Bendle

13.4
Planning Application Ref: 2179/20/TCA 

Applicant Name: North Tawton Town Council 

Description: T1-T12: Lime x12 - Crown raise by up to 5m from ground level. Trees are hanging 
near ground level, works required to allow access for grass cutting and to increase light and 
visibility. 

Address: St Peters Churchyard Essington Road North Tawton 
EX20 2EX 

Application Date: 21 July 
2020 

Comments Due By: 13 August 2020

14. FINANCE 
14.1 Invoices. To approve payments for the month of July/August 2020. 

14.2 Monthly statement – due to staff holiday and sickness it may not be possible to produce
the monthly statement for August.   If  this is the case, a statement will  be produced for
September, and all financial paperwork remains available for inspection.

14.3 Finance Regulations – Working Group
Formation of small working group to review Financial Regulations in line with the model
regulations issued by the NALC in 2019.

15. Terms of Reference – the following groups are requested to consider their remit and each 
produce brief terms of reference accordingly.
North Tawton Neighbourhood Plan Committee
Cemetery Management Group
Property Purchasing Working Group
Finance Regulations Working Group
Emergency Planning Working Group

16. NTTC Committee Structure
Members are to consider returning the committees to their membership as at December  
2019, rather than the intermediate arrangement whereby all Councillors were members of 
all Committees.

17. Questions/Comments from members of the public
The meeting shall be suspended prior to Parish Matters to allow members of the public to 
comment/ask a question on any AGENDA ITEM ONLY – PLEASE QUOTE AGENDA ITEM
NUMBER. Time is limited to 2 minutes per person, up to a maximum of 3 persons, unless 
the Chairman rules otherwise. A brief record of any points made will be included in the 
minutes of that meeting.

18 Parish Matters
No  items  will  be  discussed  under  Parish  Matters  during  remote  meetings  for  the
foreseeable future.

19. Date of next meeting
The next Ordinary Meeting of the Town Council shall be Tuesday 1 September, at 
7.15 pm unless otherwise notified.



PART II  - EXEMPT REPORTS: 
That under the Public Bodies (Admission to Meetings) Act 1960 (as extended by S.100 of the Local
Government Act 1972), the public and accredited representatives of newspapers be excluded from
the meeting for the following items of business on the grounds that it involves the likely disclosure
of exempt information as defined in Part 1 of Schedule 12A of the Local Government Act 1972 by
virtue of the paragraph specified against the item.

Part II

1. Neighbourhood Plan Clarifications.
Exemption under Schedule 12a of the Local Government Act 1972 as amended
3. Information relating to the financial or business affairs of any particular person (including
the authority holding that information).

Feedback  from  an  informal  meeting  with  a  developer  seeking  clarification  on  aspects  of  the
Neighbourhood Plan in relation to a potential new development.

2. Contractor Services
Exemption under Schedule 12a of the Local Government Act 1972 as amended
3. Information relating to the financial or business affairs of any particular person (including
the authority holding that information).

Members are to consider the contractual implications with regard to hiring Consultancy Services
relating to Tree Surgery operations with reference to the Council’s Financial Regulations.

3. Future Land Purchases.
Exemption under Schedule 12a of the Local Government Act 1972 as amended
3. Information relating to the financial or business affairs of any particular person (including
the authority holding that information).

Further to Item 9 in the draft Minutes of the Estates Committee Meeting of 15 th July 2020 and
pursuant  to  powers  to  acquire  land  in  the  Local  Government  Act  1972  s124,s126  and  s127,
members are requested to consider the implications of progressing this matter including formation
of the Working Group, identification of potential sites and considerations relating to future budgets
and time-scales.


