
NORTH TAWTON TOWN COUNCIL
Town Clerk
Mrs Sarah Say
Assistant Town Clerk
Stephen Webb

                                        14a The Square 
                                        North Tawton 
                                        EX20 2EP
                                        Tel 01837 880121

 You are hereby summoned to the Ordinary Meeting of North Tawton Town Council to be held on
Tuesday 1 September 2020 at 7.15 pm – please refer to the information below re remote meetings

– this meeting will be a remote meeting and attendees, 
including members of the public, should start logging on to Zoom from 7.00 pm 

to allow the meeting to commence at 7.15.

Please note: In order to allow Local Authorities to function during the Covid-19 emergency, the Government
has now issued legislation which, amongst other provisions, allows Councils to hold meetings remotely 
using appropriate technology.  NTTC has decided that its meetings will be held remotely until further notice 
and has adopted the use of Zoom Conferencing software for this purpose.  

Members of the Public are welcome to join the meeting if they have suitable equipment in order to log onto 
Zoom.  Any personal data provided in this connection will be held securely, and will be destroyed by 1 April 
2021 or at any time as requested by the person concerned.

Members of the public wishing to join the remote meeting can request to join – you need a Zoom account, 
and when you request to ‘join a meeting’ the reference number you need is 829 7307 4866.  For security 
you will be kept in a virtual ‘waiting room’ until you are admitted to the meeting.  The rules for a virtual 
meeting are the same as for a live meeting in relation to any disruptive behaviour, ie the ability to remove 
users from the meeting. Background screens and uploading of documents will be disabled.

If  you have any problem logging onto the meeting please telephone 01837 880121 for  advice (phone
diverted to Town Clerk when office closed). 

   Town Clerk

AGENDA 

1. Apologies for Absence - To receive apologies from Councillors unable to attend.  

2. Declarations  of  Interest -  Councillors  are  invited  to  declare  any  personal  or  disclosable
pecuniary interests, including the nature and extent of such interests they may have in any items
to be considered at this meeting.

If Councillors have any questions relating to predetermination, bias or interests in items on this
Agenda, then please contact the Clerk in the first instance.    

3. Minutes of the Previous Meetings 
3.1 To approve and sign the minutes of the Ordinary Meeting of North Tawton Town Council

held on Tuesday 4 August 2020 at 7.15 pm

4. Updates - for the purpose of remote meetings, only important updates which cannot be
postponed are required.
4.1 Chairman to update the Council on various issues.
4.2 Update on the NT Neighbourhood Plan – Cllr Ms J. Trewhitt
4.3 Update from Estates Committee – Cllr Mrs J. Trewhitt
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4.4 Update from Finance Committee – Cllr Mrs R. Davies
4.5 Update from Section 106 Monitoring Group
4.6 Update from Section 106 Arts Group
4.7 Update from Personnel Advisory Group
4.8 Update from Den Brook Community Fund
4.9 Update from Parking and Traffic Group
4.10 Update from North Tawton Nature Group – Cllr Ms R. Testa
4.11 Update from WDBC from Cllr Ms. Lois Samuel and Cllr Mr. B Ratcliffe.

5. Ongoing issues
‘Action Log’ – this will be updated and circulated with the October agenda.

6. Consultations/Newsletters/Invitations
6.1  –  Notification  received from Okehampton  Town Clerk  that  the  OTC civic  service  would  
not be taking place this year.

7. Telephone Kiosk, The Square, North Tawton
7.1 Background – possible adoption of this kiosk was discussed at the Council’s meeting on 4 

August 2020.  The Council has already decided to respond to the BT consultation to say 
that it does not wish the box to remain in use.  There remained the issue of the Council possibly 
adopting the box.  Members asked for information as to other councils adopting kiosks.

7.2 Information as to what other councils have done regarding adoption of phone kiosks
7.2.1 The Clerk has been unable to discover that other councils have taken relevant legal 
advice, they appear to have gone ahead and entered into contract with BT without 
considering this, despite the contract recommending that legal advice be obtained.
7.2.2 A brief analysis of usage of adopted phone boxes revealed the following:

 The majority of boxes are used for siting defibrillators.  This is not necessary in North 
Tawton as we have brand new wall mounted defib boxes.

 The second most common use is as a book exchange.  The Clerk reported on this at the 
last meeting, ie that the person who took responsibility for this had concluded there was 
no longer any demand.

 There is a variety of other uses but research indicates that these are often in tourist areas 
or areas of high footfall – eg pop up coffee shops, food stalls, art galleries, etc.

7.3 Recommendation – It remains the case that the Clerk strongly recommends that the Council 
does not adopt this phone kiosk.

 This is based primarily on the informal advice of the Council’s solicitor – ie that the BT contract is 
a very unusual document, the solicitor had not seen anything quite like this before, and that in his
informal judgement the box would be a liability to the Council.  The Clerk has also taken into 
account the terms of the contract which in brief make the buyer liable for absolutely everything in 
relation to the kiosk once transfer of ownership has taken place.

 Members should also take into account that whilst purchase of the box is in the sum of £1 there 
will be numerous other immediate and ongoing costs including risk assessments, insurance 
premiums, regular H&S inspections, refurbishment, etc.

 Should members wish to consider proceeding with adoption of the kiosk the Clerk strongly 
recommends that the Council’s solicitor be asked to examine the contract and report to the 
Council as to the implications of the contract.

8. Memorial Park – RoSPA Report 2020 – Information report of the Clerk to the Council
8.1 Background – A number of items were identified as requiring attention in the above report.
8.2 Gates to toddler play area – identified as a possible finger trap hazard due to problems with the 

 hydraulic hinges.  At a meeting of the NTTC Estates Committee on 19.8.20 quotes were 
considered for appropriate works to remediate this problem.  A quotation was accepted from C H 
Jones & Son, the relevant works are underway, and should be completed very soon.
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8.3 Various Wooden blocks/posts and chains – a number of works need to be undertaken – ie 
some replacement timbers, post caps, fixings, untwisting of chains – the council’s contractor has 
been asked to undertake these works, having done similar work in the past and having specialist 
tools necessary for this work.

8.4 Minor Repairs and Redecoration – the following items were identified and have been 
completed by the Council’s Handyperson contractor:  Clean algae from picnic tables; repair 
damaged panel to roof of shelter; clean algae and dirt from the ballshoot; paint the 
metalwork to the swing outside the toddler area; paint the wooden posts to the new basket 
swing with suitable wood preserver.

9. Interim Internal Audit
9.1 Background – the Council’s auditor is able to undertake an interim audit which 

would normally take place in September/October.  The audit would assess progress with 
matters identified in the main audit for the year 2019/20.  The Clerk has discussed this 
issue with the internal auditor who has advised that the items identified as urgent in the 
relevant report should be dealt with during the current financial year, other matters are less 
urgent and can be addressed in due course.  The Clerk has been unable to compile a 
detailed report due to staff sickness, but can advise that good progress is being made and 
both the clerk and the internal auditor are confident that the urgent matters will all have 
been addressed by the end of the current FY.

9.2 Recommendation – It is the recommendation of the Clerk that the council does not 
commission an interim internal audit, but rather put the money this would cost (in the region 
of £300) towards some of the recommended training for councillors and staff, in order to 
meet the urgent requirements of the report.

10. Cemetery – Estates Committee Recommendations
10.1 Noticeboard – The existing noticeboard is in poor condition and not of a good quality.  It has 

been suggested that a new noticeboard could incorporate 2 sections, one for relevant cemetery 
regulations and occasional notices, the other to be a printed information board with info about the
history of the cemetery etc, similar to the board recently installed adjacent to Taw Bridge.  There 
are huge numbers of noticeboards available, including some made from recycled plastic that look
like wood.   A bespoke board is likely to cost at least in the region of £1500 including printing an 
information board, etc.  It is suggested that members either approve a maximum appropriate level
of expenditure and delegate this matter to the Estates Committee, or ask the committee to come 
up with some proposals to bring back to the Council in due course.

10.2 Benches – it is suggested that consideration be given to installation of some more benches.  The
Council’s recent preference has been for benches made from recycled plastic formed to look like 
wood, which are hard wearing and require no maintenance.  These benches cost from £375 - 
£650 depending on style and size.  It is suggested that members consider if extra benches are 
required, approve a maximum appropriate level of expenditure, and delegate this matter to the 
Estates Committee.

10.3 Named  Councillor for Cemetery Management – Cllr  Whiteley has volunteered for this, 
as he lives very nearby, can respond quickly, is familiar with the cemetery and issues likely 
to arise, and has access to the Chapel of Rest (for sandbags/salt etc).

10.4 Proposals for use of the cemetery extension area – Cllr R Testa  is producing some 
recommendations which will come to the Council in due course.

10.5 Other matters – including digitising of grave plans, revision of procedures etc – these 
matters should be addressed after the internal auditor’s recommendations as to Cemetery 
Training have been implemented (Clerk, Assistant Clerk, and any interested Members may 
attend).  Additionally, Scribe (the Council’s accounting system providers) are revising their 
Cemetery Management package in the near future, it has been suggested that the Council 
subscribe to this, it will include a number of procedures that can be adopted.  Following 
training it is likely that necessary revisions to cemetery regulations and general processes 
will be identified. 
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11. Nature Group
11.1 Wildflower Patches

11.1.1 Request to purchase up to £150 of wildflower seeds to seed in strips the following 
areas:
• Under the Monkey Puzzle tree at the park
• The SuDS pond
• The area of land the council owns in Strawberry Fields (behind the old school)
These areas would need to have their mowing regimes reduced to just once a year – in 
August – with all the cuttings raked off and removed.
11.1.2 The group also discussed seeding the bank at the lower edge of the football pitch in 
the park.  This would need to be discussed with the councils contractor or another contractor to 
see if they could seed this area as it would need to be done as a whole, and in a systematic 
fashion. Propose that the council considers the seeding of this area and investigation of 
costs/impact on current contract.
11.1.3 Proposal that the council approves the group approaching the church reference having 
wildflower areas in the churchyard.
11.1.4 Consider wild planting areas in the oldest parts of the cemetery and on the old hedge 
bank in the cemetery.

11.2 There was a suggestion as to approaching local businesses to see if they are willing to be 
part of an initiative to advertise free refilling of water bottles at their premises.  The group 
recognises issues around coronavirus at the moment, but suggest making some initial enquiries.

12. New Refuse Bins for the Memorial Park and town centre car park
12.1 Background – the existing bins have been reported as full and overflowing on several occasions,

the park is apparently being used more than it ever has.  The bins are rusting and in generally 
poor condition.  Additionally, litter is increasingly being reported in the town centre car park, and 
also there is a problem with rubbish and ‘doggie bags’ being put in the salt bin.  There is a further 
problem with quantities of cigarette butts around the wooden shelter.

12.2 It is suggested:  

 Remove the bin from the toddler play area, this is not used much.

 Replace the other  bins with larger capacity bins with integral stubber and ashtray if possible – 3 
bins in total

 Install a new waste bin in the town centre car park.
As the total number of bins in the town would remain the same, there would be no increase in 
charges from WDBC for emptying them.  Additionally the Clerk is making enquiries with WDBC 
as to the possibility of a recycling bin, even if only for plastic bottles.  The Clerk will circulate 
information about a couple of potential bins and advise the Council accordingly.  Members are 
requested to approve the above proposals, and either approve one of the bins or approve a 
maximum amount and suggested style and propose delegation of selection of suitable bins to 
meet the required criteria.

13. Possible Business Grant from WDBC
This item refers to notification from WDBC which was circulated to Members, having been 
received on the day of publication of the agenda.  The Clerk will update Members at the meeting.

14. WDBC Town Centres Grant (from £90k fund)
Further to notification as to the above, the Clerk proposes that the Council apply for grant aid to 
publish the NT Business Directory online, and also to publish enough hard copies for each 
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household, to incorporate the revised emergency plan and to include delivery costs.  It is 
proposed that entry into the online and hard copy directories be free of charge to businesses.  
The Council’s website provider has been approached and he has confirmed he can set up a 
suitable online directory.  The Clerk will advise further as to how this would operate.

15. Tree  Survey
15.1 Background – a small group of members met with Emerald Tree Services to go through 

the tree survey and identify a plan of work.  This has now been done, and the point has 
come to make relevant applications to WDBC and to seek quotes for works.

15.2 It is suggested that members approve for Emerald Tree Services to make the necessary 
applications to WDBC, and to delegate the order of works, identification of quotes to be 
obtained, and liaison with St Peter’s Church, to the NTTC Estates Committee.

15.3 It is further suggested that the Estates Committee in conjunction with the Clerk/RFO  be 
given delegated power to approve suitable quotes in due course and to appoint 
contractors to undertake the relevant works.

16. PLANNING MATTERS
16.1 Planning Application Ref: 2228/20/HHO
Applicant Name: Mr R Browne
Description:Householder application for proposed outbuilding for the use of pool hall and plant room
Address: Bouchers Hill Farm North Tawton EX20 2DG
Application Date: 30 July 2020
Target Determination Date: 24 September 2020

16.2 Planning Application Ref: 2419/20/TEX – INFORMATION ONLY, EXEMPT WORKS
Applicant Name: Mrs C Hughes
Description: T4: Ash - Initial deadwood removal and removal of x2 damaged limbs on South side 
approx 6 metres from ground level (exempt works), fell, lifting root plate, unstable.
Address: Court Green Essington Road North Tawton Devon EX20 2EX
Application Date: 04 August 2020
Target Determination Date: 09 August 2020
Decision Date: 10 August 2020 – Exempt Works

16.3 Old Woollen Mill
The Council has been advised informally that an application for demolition of a listed building has 
been submitted to WDBC in respect of the Old Woollen Mill.  At the time of publication of this 
agenda there is nothing on the WDBC planning list as yet.  Members are asked to note this 
matter, it is considered that it is not appropriate for NTTC to make any comments until an 
application is validated and out to the council for consultation.

16.4 Outstanding S106 matters, Batheway Fields
16.4.1 Background – Outstanding planning S106 matters at Batheway fields had been the 
subject of various correspondence with the Enforcement Officer at WDBC, following a meeting 
with WDBC officers in February 2017.  As at last August there appeared to be no progress.  The 
Clerk finally send an email to the enforcement team asking how the matter could be progressed, 
this was picked up by another Officer who initially misunderstood the situation.  The Clerk 
advised this officer, on 15.8.19, that NTTC had in effect been fobbed off time and again by 
WDBC, and forwarded the history of our attempts to resolve the situation.  Finally, between 15 
and 21 August 2019 there was agreement from the WDBC officer that a separate case would be 
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opened on each of the following matters:  Allotments, Open Space, Employment Site, Medical 
Centre, and Bus stops.
16.4.2 Progress to date – Emails were sent to the WDBC officer on 18.11.19, 29.1.20, 24.2.20 
(advising on this occasion that Cllr B Ratcliffe wished to meet with NTTC members to chase this 
up), also on 24.2.20 an email was sent to DM at WDBC to check that the officer in question was 
still in their employ – response back confirming yes.  Finally, on 4.8.20 an email was sent to the 
senior planning officer at WDBC advising on the situation and stating it likely that NTTC would 
wish to make a formal complaint if this matter could not be resolved.  To date no response has 
been received, not even an acknowledgement.  
16.4.3 Recommendation – It is the recommendation of the Clerk that the Council consider a 
formal complaint to WDBC, in essence this matter has been ongoing for 3.5 years now and to 
our knowledge we are no further forward.

17. FINANCE 
17.1 Invoices. To approve payments for the month of June 2020. Relevant paperwork to be distributed 

and published prior to the meeting.

17.2 Monthly  statement  –  to  receive  the  monthly  statement  and  to  consider  adoption.  Relevant
paperwork to be distributed and published prior to the meeting.

17.3 Finance  committee  working  group  –  review  and  amendment  of  NTTC  Financial
Regulations
Members are asked to agree membership of  a Working Group,  drawn from members of  the
Council’s Finance Committee to revise the NTTC Financial Regulations having reference to the
model regulations updated by the NALC in 2019.  The Council’s Responsible Financial Officer will
assist in this process and provide relevant guidance to members.

18. Questions/Comments from members of the public
The meeting shall be suspended prior to Parish Matters to allow members of the public to 
comment/ask a question on any AGENDA ITEM ONLY – PLEASE QUOTE AGENDA ITEM 
NUMBER. Time is limited to 2 minutes per person, up to a maximum of 3 persons, unless the 
Chairman rules otherwise. A brief record of any points made will be included in the minutes of 
that meeting.

19. Parish Matters
No items will be discussed under Parish Matters for the foreseeable future.

20. Date of next meeting
The next Ordinary Meeting of the Town Council shall be Tuesday 6 October, at 
7.15 pm unless otherwise notified.

PART II  - EXEMPT REPORTS: 
That under the Public Bodies (Admission to Meetings) Act 1960 (as extended by S.100 of the Local
Government Act 1972), the public and accredited representatives of newspapers be excluded from the
meeting for the following items of business on the grounds that it involves the likely disclosure of exempt
information as defined in Part 1 of Schedule 12A of the Local Government Act 1972 by virtue of the
paragraph specified against the item.

Part II

1 Ombudsman case reference overcharge of electricity for the Cemetery supply
The Clerk will update members as to the resolution of this issue.
Exemption under Schedule 12a of the Local Government Act 1972 as amended 3. Information 
relating to the financial or business affairs of any particular person (including the authority holding
that information).   
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