
NORTH TAWTON TOWN COUNCIL

Town Clerk - Mrs Sarah Say Assistant Town Clerk - Stephen Webb

14a The Square, North Tawton, EX20 2EP
Telephone 01837 880121 Email: townclerk@northtawtontowncouncil.gov.uk

You are hereby summoned to the Ordinary Meeting of North Tawton Town Council to be held via Zoom 
on: Tuesday 6 October 2020 at  7.15 pm – please refer to the information below re remote 
meetings – this meeting will be a remote meeting and attendees, including members of the 
public, should start logging on to Zoom from 7.00 pm to allow the meeting to commence at 7.15.

Please note: In order to allow Local Authorities to function during the Covid-19 emergency, the 
Government has now issued legislation which, amongst other provisions, allows Councils to hold 
meetings remotely using appropriate technology.  NTTC has decided that its meetings will be held 
remotely until further notice and has adopted the use of Zoom Conferencing software for this purpose.  

Members of the Public are welcome to join the meeting if they have suitable equipment in order to log 
onto Zoom.  Any personal data provided in this connection will be held securely, and will be destroyed by
1 April 2021 or at any time as requested by the person concerned.

Members of the public wishing to join the remote meeting can request to join – you need a Zoom 
account, and when you request to ‘join a meeting’ the reference number you need is is 830 7083 0343. 
For security you will be kept in a virtual ‘waiting room’ until you are admitted to the meeting.  The rules 
for a virtual meeting are the same as for a live meeting in relation to any disruptive behaviour, ie the 
ability to remove users from the meeting. Background screens and uploading of documents will be 
disabled.

If  you have any problem logging onto the meeting please telephone 01837 880121 for advice
(phone diverted to Town Clerk when office closed)

   Town Clerk
AGENDA 

1. Apologies for Absence - To receive apologies from Councillors unable to attend.  

2. Declarations  of  Interest -  Councillors  are  invited  to  declare  any  personal  or  disclosable
pecuniary interests, including the nature and extent of such interests they may have in any items
to be considered at this meeting.

If Councillors have any questions relating to predetermination, bias or interests in items on this
Agenda, then please contact the Clerk in the first instance.    

3. Minutes of the Previous Meetings 
3.1 To approve and sign the minutes of the Ordinary Meeting of North Tawton Town Council

held on Tuesday 1st September 2020  at 7.15 pm
3.2 To approve and sign the minutes of  the Extraordinary Meeting of  North Tawton Town

Council held on Monday 28th September 2020  at 7.15 pm

4. Updates - for the purpose of remote meetings, only important updates which cannot be 
postponed are required.
4.1 Chairman to update the Council on various issues.
4.2 Update on the NT Neighbourhood Plan – Cllr Ms J. Trewhitt
4.3 Update from Estates Committee – Cllr Mrs J. Trewhitt
4.4 Update from Finance Committee – Cllr Mrs R. Davies

1



4.5 Update from Section 106 Monitoring Group
4.6 Update from Personnel Advisory Group
4.7 Update from Den Brook Community Fund
4.8 Update from Parking and Traffic Group
4.9 Update from North Tawton Nature Group – Cllr Ms R. Testa
4.10 Update from WDBC from Cllr Ms. Lois Samuel and Cllr Mr. B Ratcliffe.

5. Ongoing issues
‘Action Log’ – To be amended

6. Consultations/Newsletters/Invitations
None.

7. Website Accessibility – information report
Members are advised that further to the Clerk and the Assistant Clerk undertaking relevant 
training, and further to work undertaken with the Council’s Website Provider, we have met the 
requirements for our website to meet the relevant requirements by the deadline of September 
2020.  We have produced an accessibility statement and an updated Privacy Policy in 
accordance with the requirements.  Members are referred to the following pages on Gov.UK for 
more information as to accessibility requirements:  https://www.gov.uk/guidance/accessibility-

             requirements-for-public-sector-websites-and-apps#understanding-accessibility  .  Alternatively 
Google ‘gov.uk website accessibility’.  

8. Emergency Plan – Review
Background – Copies of the revised Emergency Plan Leaflet have been circulated as well as a 
draft Pandemic Plan document. Members are asked to consider approval of the draft documents 
prior to printing and distribution.

9. Application for Approval of Memorials
9.1 An application has been received for approval of a memorial in respect of Cecil J. Balsdon.  The 

memorial will be fixed in accordance with BS8415 and the NTTC Cemetery regulations.  The 
proposed wording is as follows:  “IN LOVING MEMORY OF JIM BALSDON 10.11.1951 – 
1.2.2020 BELOVED HUSBAND, DAD & GRAMPY Forever in our hearts”
Members are asked to consider approval of this memorial.

9.2 An application has been received for a new Cremation Plaque for Mr Derrick Squires -  
light/mid grey granite 18” X 18” flat tablet with incised letters of inscription -
“IN LOVING MEMORY OF DERRICK SQUIRES 31ST AUGUST 2018 AGED 73 A DEAR 
SON AND BROTHER TO JOHN, JOYCE AND TREVOR.
Members are asked to consider approval of this memorial.

9.3 An application has been received for an additional inscription on the memorial of the late Pamela 
Hodge, to read as follows:
“ALSO A LOVING HUSBAND, FATHER AND GRANDFATHER EDDY HODGE WHO PASSED 
AWAY 19 JANUARY 2020 AGED 90 YEARS.”
Members are asked to consider approval of this memorial.

10. Consideration of provision of council owned device for council members to use 
for council business
10.1 – Background  Whilst no formal report has gone to the council for consideration as to the 
use of personal devices for council business, or the provision of council supplied devices for use 
on council business, several members have previously indicated that they would not be in favour 
of the mandatory use of council supplied devices.
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10.2 The Council’s internal auditor has recommended that the council supply devices for 
members to use, but the auditor is aware that this is unlikely to be acceptable to the majority of 
members.
10.3 The alternative is to issue formal guidelines for members using their own devices for 
council business, this is programmed to be done in due course.
10.4 Meanwhile, Cllr Mrs S Watson has requested that the council supply her with a device to 
avoid using personal devices for council business.
10.5 The Council’s internal auditor advices that councillors at her places of work use a Lenovo 
E10 tablet, current price £99.99 direct from Lenovo.
10.6 Members are asked to consider this issue and vote on an appropriate proposal.  Possible 
courses of action are:
 Canvass members and ascertain who would prefer to have a device provided, and go ahead 

with the purchase of suitable items.  Such provision would have to be in conjunction with 
council approved guidelines as to use, security, etc.

 Request the Clerk to produce a more comprehensive report to members in due course.

11. Climate Questionnaire
11.1 The NTTC Nature Group advises that there were 93 respondents to the Climate 
Questionnaire. (49 online and 44 paper copies). There is a lot of helpful information to analyse in 
response to the questions;  in particular the response to Q14 'How important is it to you that 
NTTC takes a lead in making changes that will positively impact climate change and increase the 
resilience of the town' - the majority of responses would like to see the council taking a lead.
11.2 Members are asked to consider proposing that Cllrs Ruth Testa, Rosemary Davies and 
Jean Trewhitt meet to analyse the results and bring back to a future council meeting proposals of 
how to take this project forward.

12. Telephone Kiosk, The Square, North Tawton
12.1 Background – Members are referred to the NTTC Agenda dated 1 September 2020, 
agenda item 7, and the minutes of this meeting at which the Clerk was requested to obtain the BT
contract in relation to this specific kiosk.
12.2 Further to enquiries being made by the Clerk, BT confirmed that the contract itself is a 
generic contract document and is only varied by the Schedule, which specifies the number and 
location of the relevant kiosk.
12.3 Members voted in September to ask BT to retain this box in its present location with a 
view to the Council adopting the box.
12.4 As at this moment in time BT have advised that they have reinstated the phone as a 
working phone.  They are unable to say whether or not a further consultation will take place next 
year, and we go through the process again.
12.5 NTTC can still go ahead now and request to adopt the box if they wish (only Parish/Town 
councils can do this).
12.6 Members are requested to make a relevant proposal as to how they wish to progress this 
matter.  Any such proposal should specify as to whether the Council wishes to fully consult its 
Solicitor with regard to the BT contract, and also to obtain advice from the Council’s insurers.

13. Okehampton District Community Transport Group request for funding
A letter has been received from the above organisation (cc circulate to members), requesting that
the council consider some financial support for the Service.  The council’s last payment to the 
transport group was in the sum of £500 in December 2019.  Members are asked to consider 
possible support for the group in the current financial year.

14. Hours of Work of Town Clerk and Assistant Clerk
Further to the Council approving the working hours of both of these posts to be 16 hours per 
week, with all overtime to be specifically approved by the Council, Members are asked to confirm 
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the date from which these provisions will be implemented. It is suggested that this could be from 
the commencement date of a new Assistant Clerk. 

15. PLANNING MATTERS
15.1 Planning Application Ref: 2944/20/ARM 
Applicant Name:  Mr R Anderson
Description: Application for approval of reserved matters following outline approval 3043/15/OPA
for plot 6 only.
Address: Plot 6 Letherens Meadow
Application Date:  17 September 2020
Target Determination Date: 29th October 2020

15.2 Planning Application Ref: 2880/20/FUL
Applicant Name:  Mr Tom White
Description:  Change of use from light industrial to residential dwelling (C3)
Address:  The Old Police Station  Barton Street  North Tawton  EX20 2HL
Application Date:  28 September 2020
Target Determination Date 23 November 2020

16. FINANCE 
16.1 Invoices. To examine payments for the month of September 2020.  At present, payments are 

being approved by the Clerk, after examination by the Chair of Finance, as part of emergency 
delegated powers.  Relevant paperwork to be distributed and published prior to the meeting.

16.2 Monthly  statement  –  to  receive  the  monthly  statement  and  to  consider  adoption.  Relevant
paperwork to be distributed and published prior to the meeting.

16.3 Findings from the Finance committee working group – review and amendment of NTTC
Financial Regulations
Revisions to the NTTC Financial Regulations having reference to the model regulations updated
by the NALC in 2019.  Members are requested to approve the amended Financial Regulations.
Please note, if relevant paperwork is not available in time, this item will be deferred to a future
meeting of the Council.

17. Questions/Comments from members of the public
The meeting shall be suspended prior to Parish Matters to allow members of the public to 
comment/ask a question on any AGENDA ITEM ONLY – PLEASE QUOTE AGENDA ITEM 
NUMBER. Time is limited to 2 minutes per person, up to a maximum of 3 persons, unless the 
Chairman rules otherwise. A brief record of any points made will be included in the minutes of 
that meeting.

18. Parish Matters
No items will be discussed under Parish Matters for the foreseeable future.

19. Date of next meeting
The next Ordinary Meeting of the Town Council shall be Tuesday 5 November at 
7.15 pm unless otherwise notified.

PART II  - EXEMPT REPORTS: 
That under the Public Bodies (Admission to Meetings) Act 1960 (as extended by S.100 of the Local
Government Act 1972), the public and accredited representatives of newspapers be excluded from the
meeting for the following items of business on the grounds that it involves the likely disclosure of exempt
information as defined in Part 1 of Schedule 12A of the Local Government Act 1972 by virtue of the
paragraph specified against the item.
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1 Main gates to NT Memorial Park
Members are advised that some damage has occurred to the gates by person/persons unknown.
This has resulted in the gates being very difficult to lift out in order to allow access for grass  
cutters and other machinery.  Members are asked to consider a quotation from a local contractor 
to remediate this issue. (Document to be circulated by email to members).
Exemption under Schedule 12a of the Local Government Act 1972 as amended 3. Information relating to 
the financial or business affairs of any particular person (including the authority holding that information).

2 Local Government Services Pay Agreement 2020/21
Members are reminded that the Council has signed up to the provisions of the Local Government 
Terms and Conditions (‘Green Book’), and that therefore the new Pay Agreement provisions 
should be implemented and this is an information report only. 

Exemption under Schedule 12a of the Local Government Act 1972 as amended 3. Information 
relating to the financial or business affairs of any particular person (including the authority holding
that information).
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